
FAITH BAPTIST BIBLE COLLEGE & THEOLOGICAL SEMINARY 

Sexual Harassment Procedures Manual 

The purpose of the Procedures Manual is to set forth the options available for individuals who have been 

subjected to sexual harassment in violation of Title IX and/or those who wish to report or make a formal 

complaint relating to sexual harassment. This Title IX grievance process shall be used to respond to all 

complaints of sexual harassment that fall within the scope of Title IX. For complaints of sexual harassment that 

do not fall within the scope of Title IX, FBBC& TS may still offer supportive measures to the target of such 

conduct and shall apply any other policy or procedure applicable to the alleged conduct. 

Faith Baptist Bible College and Theological Seminary (FBBC& TS) is committed to safeguarding its ideals of 

scholarship, as well as its spiritual and moral atmosphere in an environment free from any form of sex 

discrimination, including sexual harassment. Discipline up to and including dismissal (for students) and 

termination of employment (for employees) can be expected in response to any founded acts of sexual 

harassment, which also may give rise to external legal and criminal action in certain situations. It is the policy of 

the institution to take all allegations of sexual harassment seriously, to provide a prompt, just, and impartial 

review of such matters when they are reported and, when a complaint is determined to be founded by a clear 

and convincing level of evidence, to take appropriate disciplinary and remedial action. Furthermore, the 

institution will require annual training on this policy for students and for employees. 

This Policy applies to all persons participating in any program or activity of the College, including students,  

employees, and applicants for employment. Under Title IX, the College has jurisdiction over locations, events, 

or circumstances over which it substantially controls the Respondent and the context in which the harassment 

occurs. The College's jurisdiction is limited to conduct against a person that occurs in the United States. 

Any person may make a report of sexual harassment to the FBBC& TS's Title IX Coordinator, [Mrs. Faith Taylor, 

FBBC& TS, Domokos Rm 129, 1900 NW 4th Street, Ankeny, IA 50023, (515) 964-0601 Ext 262, taylorf@faith.edu]. 

These procedures embody the foundational beliefs and policies that drive FBBC& TS's strong stance against sex 

discrimination and all related crimes. Any questions about FBBC& TS's Title IX Policy or Procedures should be 

directed to the Title IX Coordinator. 

ll Foundational Beliefs and Policies 

1.11 Treatment of other Human Beings 

1.1.l I "We believe that human beings, male and female, were originally created in the image and 

after the likeness of God. We believe in the sanctity of life of all human persons, including the 

unborn, ailing, and aging. We believe that Jesus Christ ... lived a sinless life and gave Himself 

as a perfect substitutionary sacrifice for the sins of all humanity. We believe that ... we [must] 

love all individuals and seek their salvation. We believe that salvation is made effective only 

upon the exercise of personal faith in Jesus Christ, which faith is not a meritorious work, but 

possible only by the grace of God." 1 

1.1.21 In light of these truths, we affirm that every human being, including the unborn, ailing, aging, 

male and female ought to be shown compassion, love, and kindness, and afforded dignity 

and respect as God's creatures, created uniquely in His image, and the objects of His love. 

Thus all forms of violence, including assault, dating violence, domestic violence, sexual 

1 Taken from the FBBC& TS Doctrinal Statement. 
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2.2.l I "Consent," in the context of sexual activity, means by clear, unambiguous action, agreeing, 

giving permission or saying yes to sexual activity with someone else, with knowledge of the 

act involved. Consent may not necessarily be inferred from silence or passivity. Consent is 

not present if a sexual act is committed through force, threat, intimidation or against the will 

of another. Furthermore, an individual cannot give consent if incapacitated from doing so 

due to the influence of drugs, alcohol, or other condition. 

2.2.l.l I Incapacitation is a mental and/or physical state of helplessness, sleep, 

unconsciousness, unawareness that results in the inability to give consent. 

2.2.1.21 Intimidation is behavior toward another that causes an individual (with ordinary 

sensibilities), reasonable fear of injury or harm. 

2.31 Retaliation 

2.3.l I Retaliation is an adverse action taken against another because they have participated in 

"protected activity." Protected activity may include, but is not necessarily limited to: 

2.3.l.ll Filing or being a witness in a complaint or investigation under this policy; 

2.3.1.21 Communicating with counselors, advisors, supervisors, or other FBBC& TS 

Administration about sexual harassment 

2.3.l.2.l I Resisting sexual harassment or intervening to protect others from 

the same; or 

2.3.1.2.21 Otherwise opposing sexual harassment, if the individual reasonably 

believes such conduct constitutes a violation of federal or state law 

or FBBC& TS policy. 

2.3.1.31 Retaliation may occur when an adverse action is taken against an individual 

because that individual participated in protected activity, and where such adverse 

action would discourage a reasonable person from resisting or complaining about 

future sexual harassment. Examples of retaliation include, but are not limited to, 

verbal or physical abuse, altering or interfering with an individual's grades, class 

selection or any other matter pertaining to student status (for students) or 

termination, demotion, or other material alterations to an individual's terms or 

conditions of employment (for employees). 

31 Title IX Coordinator

3.1.I The Title IX Coordinator has primary responsibility for coordinating FBBC& TS' efforts to comply with 

and carry out its requirements under Title IX. The Title IX Coordinator will oversee any grievance 

process conducted in accordance with these procedures. This oversight also includes the institution's 

response to reports and complaints that involve possible sex discrimination to monitor outcomes, 

identify and address any patterns, and assess effects on the campus climate, so the institution can 

address issues that affect the wider school community. Any individual with questions about FBBC& TS's 

Title IX policy and procedures, or who would like to make a report or file a formal complaint of sex 

discrimination or sexual harassment may contact FBBC& TS's designated Title Coordinator, [Mrs. Faith 

Taylor, Title IX Coordinator, email: taylorf@faith.edu, Phone: 515-964-0601, Ext 262; Miss Rachel Palma, 

Deputy Coordinator, email: palmar@faith.edu, Phone: (515) 964-0601 Ext. 235; Mr. Charlie Carter, 
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Deputy Coordinator, email: carterc@faith.edu, Phone: 515-964-0601, Ext 290; Faith Baptist Bible 

College, Domokos Rm 129, 1900 NW 4th St., Ankeny, Iowa 50023.] 

3.21 In the event that the incident, policy, or procedure about which the student or employee seeks to file a 

formal report or complaint appears to create a conflict of interest for the Title IX Coordinator, students 

or employees may contact one of the Title IX Deputy Coordinators (contact information found on the 

website: https://faith.edu/title-ix-policy/ or the Dean of the Seminary in the case of seminarians). 

3.31 Complaints that involve potential violations of Title IX may also be referred to the U.S. Department of 

Education's Office for Civil Rights, which can be reached at: Chicago Office for Civil Rights, U.S. 

Department of Education, Citigroup Center, 500 W. Madison Street, Suite 1475, Chicago, IL 60661-4544. 

Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339; Email: OCR.Chicago@ed.gov. 

41 Title IX Team 

4.11 Team Members 

4.1.l I The Title IX Team consists of the Title IX Coordinator, one or more Deputy Coordinators, and an 

Investigator. These individuals shall receive appropriate training, be unbiased, and free from 

any conflicts of interest that would prevent them from performing their duties in a fair and 

impartial manner. 

4.1.21 The Title IX Deputy Coordinators serve as assistants to the Coordinator or, in the event of a 

conflict of interest for the Title IX Coordinator, one of the Deputy Title IX Coordinators will 

oversee the grievance process. 

4.1.31 The Title IX Investigator will gather evidence related to the complaint from the Complainant, 

the Respondent, and any available witnesses and issue a report summarizing the relevant 

evidence, as set forth in more detail below. 

SI Rights and Procedures 

All parties have the right to equal participation in the grievance process, which will be conducted in accordance 

with these procedures to enable a fair process and outcome to all complaints. 

5.11 Immediate Response 

5.1.l I The following may be helpful for Complainants to consider in the initial response to sexual 

harassment. Complainants: 

5.1.l.l I May consider, if necessary for personal safety, or the safety of someone else, seeking 

refuge from the Respondent, or calling the proper authorities (911 for the police). 

5.1.1.21 May consider making a mental or written note of the scene considering such details 

as time, location, the identity or description of the Respondent, the identity of any 

witnesses, and a description of the events. 

5.1.1.31 As applicable, the individual may consider visiting a local emergency room or clinic 

which can provide medical care and collect forensic evidence. In these cases, a 

Sexual Assault Nurse Examiner (SANE), who can give a confidential medical 

examination, may be requested. It is best if such an examination take place within 

120 hours of the incident. Any evidence which can be preserved about the incident 
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Complainant safe. 

5.3.41 Academic Accommodations 

Depending on the nature of the incident, a variety of Academic Accommodations are available 

to the Complainant. Considering the ongoing mental and physical challenges that may face 

Complainants of sexual harassment, the institution is willing to work with the Complainant's 

mental and health care providers. The Health Services Special Needs Coordinator (Nurse) and 

the Vice-President of Academic Services can work with Complainants and their health care 

providers as applicable, and to make the necessary accommodations, including the following: 

5.3.4.ll Transferring to another section of a class, 

5.3.4.21 Rescheduling an academic assignment or test, 

5.3.4.31 Accessing academic support, such as tutoring, 

5.3.4.41 Arranging for incompletes, a leave of absence, or withdrawal from a class or from 

campus, or 

5.3.4.SI Preserving eligibility for academic, athletic, or other scholarships, financial aid, and 

internships. 

5.41 Court Orders. 

If an individual obtains an order of protection from a court in Iowa, the Title IX Coordinator should 

receive a copy to be aware of any limitations or restrictions and to develop a plan to abide by the court 

order. 

5.51 Emergency Removals. 

FBBC& TS may temporarily remove a student accused of violation this policy on an emergency basis, 

following an individualized safety and risk analysis that finds an immediate threat to the physical safety 

of any individual. Any student so removed will be provided with notice and an opportunity to challenge 

this action immediately following the removal, and any other rights conferred by law. Emergency 
removals must be consistent with other applicable laws. 

FBBC& TS may, in its sole discretion and consistent with any applicable FBBC& TS policy, handbook, 

contract, or rule, may place an employee accused of violating this policy on administrative leave 

pending the outcome of the informal or formal complaint process. 

5.61 Confidentiality 

5.6.l I FBBC& TS is committed to creating an environment in which those who have experienced 

sexual harassment are encouraged to come forward, while also protecting the privacy of all 

involved in an investigation. It is important that those reporting sexual harassment 

understand the limits on confidentiality of the individual whom they may contact for such 

assistance. Different people, depending on their positions, have different obligations with 
regard to confidentiality. Under Iowa law, communications with some individuals are 

confidential. Those who want to maintain confidentiality should always confirm whether 

confidentiality applies to the communication before they make the communication. 

5.6.l.l I Those who can maintain near complete confidentiality are classified as "privileged" 

or "confidential" communication options. Generally, confidentiality will apply when 
seeking services from 
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If the institution determines that it cannot maintain a Complainant's confidentiality, the 

institution will inform the Complainant of this decision prior to starting an investigation, and, 

to the extent possible, will only share information with people responsible for handling the 

college's response. 

5.6.31 FBBC& TS will also keep personally identifiable information out of public record keeping, 

including FBBC& TS's Annual Security Report of Crime Statistics under the Clery Act. For more 
information, consult the FBBC& TS Security Department's Clery Report Policies. 

5.71 Reporting 

5.7.l I All full or part time employees of FBBC& TS are required to immediately report any conduct 

that they witness or become aware of, which may constitute sexual harassment to the Title IX 
Coordinator. 

5.7.21 Any individual who has been the subject of sexual harassment may report the alleged 

harassment to the Title IX Coordinator. The Title IX Coordinator will advise the Complainant of 

the right to proceed with a formal complaint or to receive supportive measures regard less of 

whether the Complainant files a formal complaint. Complainants should report sexual 

harassment as soon as possible after the incident occurs. 

A formal complaint, which is required to initiate an investigation or informal resolution, must 

be in writing and include the following information: 

5.7.2.ll Complainant's name. (Complainant's home address, email, telephone number, and 

FBBC& TS Student/Employee ID number should be documented separately from the 

written complaint.) 

5.7.2.21 Name of the person against whom the complaint is being made, includingjob title 

or student status, if known. 

5.7.2.31 A statement of the facts that constitute the alleged sexual harassment including 

dates and locations of the alleged incident(s) and the identity of any witnesses. 

5.7.2.41 The term and year of his/her most recent active employment, academic, or student 

status within the University. 

5.7.2.51 A student who is seeking admission to FBBC& TS should include the term and year in 

which he/she sought admission to the University. 

5.7.2.61 The full name, address, and telephone number of Complainant's advisor or 
supervisor, if any. 

5.7.2.71 The specific harm that resulted from the alleged act. 

5.7.2.81 The Complainant's signature and the date on which the complaint was submitted. 

The Title IX Coordinator may sign the formal complaint but in doing so does not 

become a party to the complaint. 

5.7.31 Upon receiving or completing a formal complaint, the Title IX Coordinator will promptly begin 

the Title IX Investigation Process as outlined later in this document. 

5.81 Retaliation 

Retaliation, as defined in section 2.3, is strictly prohibited by FBBC& TS. All individuals have the right to report 
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any incidents of retaliation to the Title IX Coordinator. If, after due process of investigation, such a report is 

confirmed, the institution may enact sanctions up to and including student dismissal or employee 

termination. 

61 Title IX Grievance Procedures

This section provides the framework for a Title IX grievance procedures, which shall be followed when an 

individual files a formal complaint that the Title IX Coordinator deems to be investigable under these procedures. 

6.11 General Rights and Responsibilities 

6.1.l I The burden of proving a violation under Title IX is the responsibility of FBBC& TS, not the 

parties. All determinations of responsibility shall be based on clear and convincing evidence. 

6.1.21 The Title IX Investigation process is designed to provide a prompt, fair, and impartial 

investigation and resolution. In general, these grievance procedures will be concluded within 

sixty (60) calendar days of the filing of a formal complaint, exclusive of appeal. However, there 

may be circumstances where this timeframe will not allow enough time for FBBC& TS to 

reasonably investigate and resolve the complaint, in which case the Title IX Coordinator will 

notify the parties of the anticipated date for an extension to this timeframe. 

6.1.31 Both parties will have an equal opportunity to participate in the grievance process, including 

the ability to present witnesses and other evidence (both inculpatory and exculpatory) where 

applicable in the grievance process. 

6.1.41 Neither party will be restricted in their ability to discuss the allegations or to gather and 

present relevant evidence; provided, however, that such communications shall not constitute 

harassment or retaliation against any party or otherwise violate applicable law, rule, or 

regulation. 

6.1.SI Either party may choose to be accompanied at any stage of the process by an advisor of their 

choice, who may be a family member, friend, other support person, union representative 

(where applicable), or an attorney at the party's sole expense. Advisors may not answer 

questions on behalf of any party or otherwise participate in any interview or meeting, other 

than to confer with the party they are supporting/representing or to conduct cross

examination during any live hearing. 

6.1.61 All records and documented evidence of the proceedings will be kept confidential in password

protected and/or encrypted document storage systems. Any records that may be made public 

will not include information identifying any party or witness, to the maximum extent 

permissible by law. 

6.1.71 The Respondent will be presumed not responsible during the grievance process prior to a 

determination of responsibility or an admission by the Respondent that he/she engaged in the 

conduct alleged. 

6.21 Investigation Procedures 

6.2.l I Upon receipt of a formal complaint, the Title IX Coordinator will meet with each party 

individually to explain the policies and procedures described herein and to discuss supportive 

measures. 

6.2.21 If the report involves any danger to the campus, students, or employees, the Crisis 

Management Plan (see Student Life) will immediately be implemented to ensure appropriate 

11 



https://faith.edu/title-ix/

 

 

 

 

 

 



https://faith.edu/title-ix/


6.2.6.2.l I The Complainant notifies the Title IX Coordinator in writing that the 
Complainant would like to withdraw the formal complaint or any 
allegations; 

6.2.6.2.21 The Respondent is no longer enrolled in or employed by the College; or 

6.2.6.2.31 Specific circumstances exist that prevent the College from gathering 
evidence sufficient to reach a determination as to the formal complaint 
or allegations. Examples include, but are not limited to, a significant 
passage of time from the date of the allegation(s) in the complaint to 
the date the complaint is filed that makes investigation impracticable, 
or where the Complainant has stopped participating in the process. 

6.2.6.31 Dismissal of a complaint from proceeding under this Policy does not preclude 
FBBC& TS from offering supportive measures to any party or from proceeding under 
any other applicable policy, procedure, rule, or handbook provision applicable to 
students and/or employees of FBBC& TS. 

6.2.6.41 Upon dismissal of any formal complaint under this section, written notice of this 
dismissal and the reason(s) therefore will be provided simultaneously 
to Complainant and Respondent. 

6.2.71 The Title IX Investigator will gather evidence related to the complaint from the Complainant, 
the Respondent, and any available witnesses. 

6.2.7.l I Both the Complainant and the Respondent will be provided with a co-equal right 
and opportunity, separately in an environment where direct confrontation is not 
required, to present and provide any related evidence, including witnesses, to the 
Investigator. 

6.2.7.21 No information protected by a legal privilege, such as the attorney-client privilege or 
the doctor-patient privilege, can be obtained or used during an investigation unless 
the person holding that privilege has waived it. 

6.2.7.31 After receiving and reviewing all relevant information from the Complainant and 
Respondent, including witness testimony, but before finalizing an investigation 
report, the investigator will provide to the Complainant and Respondent all 
evidence received by the Investigator that is directly related to the allegations in the 
complaint. The Complainant and Respondent will have ten (10) calendar days to 
provide a written response to the evidence to the Investigator. By accepting receipt 
of this information, the parties and their representatives, if any, agree that the use 

or dissemination of evidence for any purpose other than those directly related to 
the parties' participation in the Title IX grievance process is prohibited and may 
result in appropriate discipline in accordance with FBBC& TS policy. 

6.2.7.41 After the parties have been given an opportunity to provide a written response to 
the evidence, the Investigator will draft a report summarizing all relevant evidence 
gathered during the investigation, including statements/testimony from the parties 
and witnesses, and any other evidence obtained by the Investigator. The 
Investigator will evaluate all relevant evidence, both inculpatory and exculpatory, 
and will not make credibility determinations based solely on a person's status as 
Complainant, Respondent or witness. This final investigation report will be 
provided to the parties simultaneously at least ten (10) calendar days prior to any 
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handbooks/manuals, or contracts. 

Sanctions may also include supportive measures regarding the Complainant. The FBBC& TS will 

also consider providing remedies for the broader campus community, as may be necessary to 

remedy the effects of Sexual Harassment. 

Remedies may include, but are not limited to, addition, continuation, modification, or 

extension of any supportive measures, including counseling, accommodations relating to 

academic, living, transportation, and work arrangements, and any other remedies that are 

deemed appropriate by the Title IX Council in light of the determination regarding 

responsibility. 

6.3.61 To provide for the simultaneous notification of both the Complainant and the Respondent, the 

Title IX Coordinator will call for two separate meetings, at the same time, in separate locations 
on campus, providing for the safe arrival and departure of the Complainant and Respondent. 

6.3.71 Amnesty for Students. 

FBBC& TS recognizes that Complainants and individuals with information about sexual 

harassment may hesitate to come forward out of fear that their own actions are violations of 

FBBC& TS's student conduct policies. While FBBC& TS does not condone violations of such 

policies, it considers reporting incidents of sexual harassment to be of principal importance. 

Therefore, FBBC& TS seeks to remove barriers to reporting sexual harassment. To this end, a 

violation of the student handbook, when the violation is disclosed (either by a student

participant or a third party) as a result of a report of sexual harassment, will not result in 

dismissal for the reporting party, provided that the complaint is raised in good faith and the 

health and safety of the individuals involved is not jeopardized. However, amnesty will not be 

extended to the extent FBBC& TS determines that the violation of its student conduct policies 

was egregious, involved any illegal activity, or involved violations that did, do, or may place the 
health or safety of any other person at risk. FBBC& TS reserves the right to extend grace to all 

parties involved and may choose to recommend or require institutional or counseling 

remedies for a student consistent with our values. 

6.41 Appeals 

6.4.l I A determination of responsibility issued by by the Title IX Council may be appealed by either 

party. The following paragraphs describe the proper process for appeals for students and 

employees in various contexts. The appeal processes listed below apply only to complaints 

and decisions relating to sexual harassment. 

6.4.21 A party aggrieved by the decisions made by the Title IX Team regarding sexual harassment may 

file with the Title IX Coordinator a Petition for Appeal within three (3) business days of 

notification of the final outcome of the Investigation. The appeal must be in writing and state 

clearly the grounds that justify reconsideration. General dissatisfaction with the outcome of 

the Investigation or related proceedings is not a basis for appeal. The written appeal may be 

made only on one or more of the following grounds: 

6.4.2.l I There was a significant procedural irregularity of a nature sufficient to have 
materially and detrimentally affected the outcome. 

6.4.2.21 There is significant new evidence that was previously unknown to the appellant, 

which the appellant could not have discovered through the exercise of reasonable 

diligence, and the absence of which was sufficient to have materially and 
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detrimentally affected the outcome and substantially impact the original finding or 
sanction. A summary of this new evidence and its potential impact must be included 
with the notice of appeal. 

6.4.2.31 The sanctions imposed are grossly disproportionate to the violations found to have 
occurred and would result in substantial injustice to either party. 

6.4.2.41 The Title IX Coordinator, lnvestigator(s), or Decision-Maker(s) had a conflict of 
interest or bias that affected the outcome of the matter. 

6.4.31 An appeal which is not based on one of these criteria will be dismissed without further 

consideration. If no appeal is received by the Title IX Coordinator within the three (3) business 
day period, the determination of responsibility, sanctions imposed by the Title IX Council will 
be final. 

6.4.41 If the appeal is received within the three (3) business day period, the Title IX Coordinator will 
select and notify the Appeals Board. 

6.4.SI The Title IX Coordinator will also notify both parties in writing if an appeal is received alleging 
one of the bases for appeal above. Both parties will be given an opportunity to submit a 
written statement in support of, or challenging, the written determination. The parties' written 
statements must be submitted within five (5) calendar days of notice of the appeal. 

6.4.61 The Appeals Board will then review the investigator's findings, the conclusions of the Title IX 
Council, and/or any sanctions imposed, the written statements of the parties on the merits of 
the appeal, and obtain any additional information deemed necessary by the Appeals Board for 
resolution of the appeal. No member of the Appeals Board will have participated previously in 
the formal process or have a conflict of interest with either the Complainant or Respondent. 

6.4.71 Within fifteen (15) business days of the date of the filing of the appeal and within seven (7) days 
after concluding its review of the applicable findings and/or sanctions, unless there are 
extenuating circumstances (i.e., unavailability of Appeals Board member(s), uncooperative 
witness(es), school break periods and periods when FBBC& TS is closed), the Appeals Board will 
render a written decision on the result of the appeal and the rational therefore, which will be 
communicated to the Complainant and Respondent simultaneously and in writing. The 
Appeals Board's decision on all appeal requests is final. 

71 Informal Resolution

After the filing of a formal complaint, FBBC& TS may facilitate an informal resolution between the parties, and at 
any time prior to the Decision-Maker's determination of responsibility via the issuance of a written decision. 

The Title IX Coordinator will assess the severity of the alleged harassment and the potential risk of a hostile 
environment for others in the community to determine whether informal resolution may be appropriate. Informal 
Resolution will not be available to resolve allegations involving an employee sexually harassing a student or for 
any complaint involving actual or threatened physical violence. 

FBBC& TS will not require the parties to participate in the Informal Resolution process as a condition of enrollment, 
continuing enrollment, or employment or continuing employment, or of any other right conferred by the College. 

The Title IX Coordinator will provide the parties with a written notice setting for the allegations, the requirements 
of the informal resolution process set forth in this Policy, the right of any party to withdraw from the informal 
process and proceed with the formal complaint resolution process above, at any time prior to agreeing to a 
resolution; and any consequences resulting from the participation in the informal process, including the records 
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Any appeal and the result thereof;




